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DAN E-signature Guide 

Instructor Trainer use 

 
1. Open your Internet browser and go to the DAN Europe website (https://www.daneurope.org) 

and access to your MyDAN area. 
2. Select Training Services section / eSignature tab.  
3. Choose your language and click the corresponding link 
 
The DAN E-signature Login page appears: 

 

 
4. Type your Name and Email, type Instructor’s candidate Name and Email and then click Begin 
Signing.  
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5. The DAN Instructor Application form opens. The new DAN Instructor Application form has 
been designed to have a familiar look and feel. When you first log in to this form you need 
to get started on giving the consent to use Electronic Records and Signatures. 
 

 

 

 

6. After placing the flag click on Continue. 

 

 

 

To be filled in by the Instructor Trainer 

Tabs and simple instructions guide you through the signing process, even adopting an electronic 
signature. Red boxes are mandatory.  

7. Fill in your DAN ID, Course Location and Course date.  
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On the second page when you click on the module you have taught, it shows what need to be filled 
in. 

 

 

8. Flag the boxes of the courses, this will activate the fields to be filled in.  

9. Select the yellow sign field to create and add your signature. 
There are three methods to enter your signature: 
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a. Select one of the available styles 
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b.  Draw your signature 
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11. Click Finish on the bottom right to send the completed document to your instructor candidate. 
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Instructor Candidate use 

Once filled in by the Instructor Trainer DocuSign will email a link to the instructor candidate where 
he can access the document. 

With one click on virtually any internet-enabled device you can access the document and start the 
document signing process. Tabs and simple instructions guide you through the signing process, 
even adopting an electronic signature. 

1. Click on View Documents 

 

 

2. When you first log in to this form you need to get started on giving the consent to use 
Electronic Records and Signatures. 
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3. After placing the flag click on Continue. 
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To be filled in by the Instructor Candidate 

4. Select the OK button and be sure to upload your picture in your MyDAN area (Registration) to 
receive the DAN instructor card with your photo. 

 

 

5. Fill in all the personal data required and sign, red boxes are mandatory. 
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6. Select the yellow sign field to create and add your signature. 
There are three methods to enter your signature: 

 

a. Select one of the available styles 
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b.  Draw your signature 
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c.  Upload your own signature 
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7. Upload the documents indicated and sign. (Please try not upload more than 5Mb if possible) 

 

 

 

8. Select the yellow INITIAL field to create and add your initial 
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9. Click Finish to send the completed document to the DAN Training dept. 

 

 

 

IMPORTANT 

If all the information reported are ok, DAN Training will process the Instructor application in 24/48 
hours. 

 
The registration cannot be processed if: 
1) The DAN Instructor candidate has not an active DAN membership 
2) The Instructor Trainer did not indicate a valid student kit number  
3) The application form is incomplete  
 
 
DAN Europe Training send instructor certificates and cards with priority post in to make sure that 
students receive the credentials as soon as possible. 
 

 

 


